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How to get into JAS--URL: 
Log onto http://judges.troester.com (There is NO www. in the URL) 

 

Logging into your account:  
 
You will see this screen.  CƭƛŎƪ ƻƴ άWǳŘƎŜǎέ 

 
 
 
 
 
 
 

http://judges.troester.com/
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If you already have an account set up, use the drop down menu to find your name and log in.  
9ƴǘŜǊ ȅƻǳǊ ǇŀǎǎǿƻǊŘΣ ŎƭƛŎƪ ƻƴ ά{ǳōƳƛǘΦέ   
 
hǘƘŜǊǿƛǎŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ōƭǳŜ ά{Ŝǘ ǳǇ ŀ ƴŜǿ ŀŎŎƻǳƴǘ ŦƻǊ ȅƻǳǊǎŜƭŦΦέ 
 
Note that we clear out your information from the past season, and you will have to reenter it.  
This is to assure that we have the correct contact informationτpeople frequently change cell 
phone numbers, email addresses, etc. and we want to be able to find you. 
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Setting up New Account/Creating Password 
Please record your PASSWORD.   If you forget your password, the Assigners do not have access 
to it.  The only way to obtain your password is to contact the system computer programmer 
through the National Collegiate Assigner.  This can take a few days and will delay you entering 
information.  
 
When creating your password, remember that more secure passwords contain a mixture of: 

¶ upper case letters, 

¶ lower case letters, 

¶ And numbers. 
 
You do not want an obvious password in order to keep hackers or others from getting into the 
system and corrupting your information.  For example, your name is probably not a good 
password. 
 
The next two screens show the fields you will need to enter to set up a new account each year. 
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Click on the OK button when you have finished entering your information. 
 

Some tips on entering information:  

 
tƭŜŀǎŜ ǳǎŜ /ŀǇƛǘŀƭ ŀƴŘ ǎƳŀƭƭ ƭŜǘǘŜǊǎ ŦƻǊ ȅƻǳǊ ƴŀƳŜΣ ά{ƳƛǘƘέ ƴƻǘ ά{aL¢IΦέ  Lƴ ƛƴǘŜǊƴŜǘ ŜǘƛǉǳŜǘǘŜΣ 
using all capital letters is shouting.  No need to shout, you do not get better assignments. 
 
For nearest airport, if you know the three-letter code, include that, but also spell out if you can.  
It helps assigners from outside of your area more quickly understand.  An example of an entry: 
Minneapolis/St. Paul (MSP) 
 
Schools in driving distanceτplease spell out and put a comma between the schools.  Also, if 
room, indicate the ONE-WAY mileage for you to that school.  For example:  Ohio State U-140 
miles, Kent State-25 miles  (If you type in OSU, it could mean Oregon State University, so please 
help your assigners out and spell it out.)   
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Three Steps to Entering information --Choices 
 
After you have set up an account and password, you must take three steps to enter your data 
into the system.  You will enter: 
  

1) Basic Information 
2) General Availability 
3) Specific Dates of Availability 

 
 After logging in, you will see this screen which gives you these choices: 
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1) Enter/Edit Basic Information 

Double check that your information is correct.  (See the next 2 screens).  Then click on 
OK. 

 

 


